Flip Video Information Sheets
When checking out a flip camera (from Erika McMillan in 204 Graves Hall):

· Complete the equipment check-out form.
· Camera must be returned within 48 hours of checkout.
· A limited number of tripods are available, but must be checked out separately.  
· Turn on the camera and ensure a low battery light is not blinking (Ms. McMillan has extra batteries if needed).
· Delete any previous videos that might still be on the camera.
· Be sure to note any problems with the appearance or functionality of the camera on the check-out form.
Using the camera
· Instructions should be in each box.  Be sure to return the instructions with the camera.
· Practice before videotaping your lesson!  Be familiar with recording, playing, and deleting videos.  

· All of the computer labs in Graves Hall are equipped with Flip Video software.  However, you can also use your personal computers by simply plugging the camera into your USB port and downloading FlipShare software (launch “Setup Flipshare” for a PC or “Start FlipShare” for a Mac).  It is a simple process and takes very little time.
Saving/Editing your videos
· Practice saving/editing other videos before editing your taped lesson.  Accidental edits/deletions cannot be recovered!
· Save your entire video on a flash drive/personal computer before editing (in case something goes wrong).  
· Do not save videos to lab computers.  Videos are for your eyes only (to ensure the privacy of students).
· To save, right click the video, click “Export To,” and save to your flash drive or personal computer.  Check to make sure the video actually saved before editing/deleting.
· You can also e-mail the video to yourself using the e-mail feature at the bottom of the screen.  Once you receive the e-mail, open it, run your mouse over the screen and click “Download this Video.”  From there, click “Convert” to save the entire video.  You can edit once you have a copy saved (again, just in case something goes wrong).  Saving the video directly is your first option; e-mailing should be your back-up plan.
· You will want to edit while you still have access to your video on the flip camera!  If you try to edit later, your video might open using another program (e.g. Windows Media Player), which may not allow editing.

· To edit the video, click the scissors icon (“Trim Video”).  Drag the start/finish controllers to set your boundaries.  REMEMBER THAT WHAT YOU SEE IN THE GREY AREAS WILL BE DELETED.  Click “Replace” and save your edited video.
· Videos will save as MPEGs, so be sure your final editing has been completed before saving the final copy.

Putting Videos on LiveText
· In CSE 390, edited videos (no more than 3-4 minutes) should be posted to the Secondary Education Electronic Portfolio in LiveText by the end of the semester.  LiveText does not have the ability to hold longer videos.
· More information on uploading to LiveText portfolios will be given out in class.
